	
	
	



FIELD TRIP REQUEST 2023 - 2024

Teacher/Sponsor(s)													

Date(s) of Activity													

Description of Activity/Location											

															

Is a bus or mid-bus needed?		YES		NO

If YES, how many of each type:	Mid-Bus			Bus			

	If NO, how will students be transported?									

Time of Departure:					Approximate Time of Return:				

Number of Students:			Number of Chaperones: _______

Staff member(s) attending- please list names and specify if/when coverage is needed (including SpEd aides)
THIS FORM IS THE OFFICIAL LEAVE REQUEST FOR FIELD TRIPS- LIST ALL STAFF ATTENDING
__________________________________________________________________________________________
__________________________________________________________________________________________
[bookmark: _GoBack]__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

														
Signature of Teacher/Sponsor								Date				

Office use only:													


											
Bus Driver								Bus Number(s)

__________________________________________		____________________________________
Approval by Administrator								Date


	
	
	


Transportation copy sent to: Driver(s)-_______	Bus Barn-_______         Info entered into 365 sched-_______	Entered into binder sched:_______
Teacher/Sponsor emailed with driver/bus info:________
